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 1 
A RESOLUTION OF THE COUNCIL OF THE CITY OF NIXA AMENDING THE CITY’S 2 

PERSONNEL HANDBOOK BY MODIFYING POLICY 7.1.5 WHICH RELATES TO 3 
PERSONAL HOURS. 4 

_________________________ 5 
  6 

WHEREAS the City of Nixa maintains its personnel and employment policies in a 7 
Personnel Handbook, which is modified by Resolution of the Council from time to time; 8 
and 9 

 10 
WHEREAS City staff has recommended amendments to the City’s Personnel 11 

Handbook and said amendments are set forth in “Resolution Exhibit A;” and  12 
 13 
WHEREAS the City Council desires to authorize the modifications of the City’s 14 

personnel policies as set forth in this Resolution. 15 
 16 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 17 

NIXA, AS FOLLOWS, THAT: 18 
 19 
SECTION 1: The City’s Personnel Handbook is hereby amended by repealing the 20 

current Policy referenced within the Personnel Handbook as “7.1.5 Personal Hours” and 21 
adopting in lieu thereof a new policy which is set forth in “Resolution Exhibit A.” 22 

“Resolution Exhibit A” is attached hereto and incorporated herein by this reference as 23 
though fully set forth herein. 24 

 25 

SECTION 2: This Resolution shall be in full force and effect from and after its final 26 
passage by the City Council and after its approval by the Mayor, subject to the provisions 27 

of section 3.11(g) of the City Charter.  28 
 29 

ADOPTED BY THE CITY COUNCIL THIS 24th DAY OF JANUARY 2022. 30 
 31 

ATTEST: 32 
 33 
________________________    __________________________ 34 
CITY CLERK       PRESIDING OFFICER 35 

 36 
APPROVED BY THE MAYOR. 37 
 38 
ATTEST: 39 

         40 
________________________    __________________________  41 
CITY CLERK       MAYOR 42 

 43 
 44 
APPROVED AS TO FORM:    __________________________ 45 
        DATE OF APPROVAL 46 
________________________ 47 
CITY ATTORNEY     48 
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RESOLUTION EXHIBIT A 

7.1.5 Personal Hours 
 
1. Personal Hours accrue for all City employees, except for commissioned police 

officers, as follows: 
 

a. For employees whose years of service are between 3 months and 15 years such 
employees shall accrue 8 hours of Personal Hours each year; 

 
b. For employees whose years of service are greater than 15 years shall accrue 8 

additional hours or Personal Hours for every 5 years of service thereafter. 
 
New employees will accrue eight Personal Hours beginning from their date of hire and 
will be eligible to take Personal Hours (in at least .25-hour increments) upon successful 
completion of their 90-day introductory period.  
 
2. Personal Hours accrue as follows for commissioned police officers: 

 
a. For commissioned police officers whose years of service are between 3 months 

and 15 years, such employees shall accrue Personal Hours depending on whether 
the officer is on 12-hour, 10-hour, or 8-hour shifts. Commissioned officers working 
12-hour and 10-hour shifts will accrue 10 Personal Hours annually. Commissioned 
officers working 8-hour shifts will accrue 8 Personal Hours annually.   

 
b. For commissioned police officers whose years of service are greater than 15 years 

shall accrue 8 or 10 additional Personal Hours for every 5 years of service 
thereafter. 

 
New commissioned officers will accrue 8 or 10 Personal Hours (depending on their shift 
hours) of from their date of hire and will be eligible to take the Personal Hours (in at least 
.25-hour increments) upon successful completion of the 90-day introductory period. 
 
3. Personal Hours must be used by December 31 of the year in which they are accrued. 

Personal hours cannot be rolled over to the following year. 
 

4. Personal Hours may be taken at any time subject to the approval of employee’s 
supervisor. 


